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Application Form 

Please read the Instructions to Applicants before completing this application (see Page 16).  Please indicate (by highlighting as appropriate) whether this is a MAJOR or SMALL Research Grant application.

DO NOT USE THIS FORM FOR THE MIKE EMMERSON YOUNG INVESTIGATOR AWARD OR TRAVEL GRANTS. Separate forms are available.

First Applicant

(Name, position(s), address, telephone, fax, e-mail)
Other Applicants

(Name, position(s), address, telephone, fax, e-mail)
1.

2.

3.

Title of Project
Aims
(Please number these clearly and relate to Methods section below)

Expected Date of Commencement of Project

Summary of Support Requested


Staff costs




Equipment costs


Consumables costs



Total

Abstract

(Maximum 250 words)
Where will the Project be carried out?
Introduction and background
Introduction and background

(continued)
Methods
(Number according to Aims - see above)

Support Requested

(The following section sub-headings should be used as appropriate: Staff - include details of N.I. & superannuation costs; Consumables; Equipment; Other costs.  Please include a separate Curriculum Vitae of any (non-applicant) individual, if known, for whom funding is requested).

Justification for requested level of support
Signature(s) of Applicants
First Applicant

Other Applicants

1.

2.

3.

Signature of Head of Department
(Please state details clearly)

Signature of Head of Finance
(i.e. Person who will administer the Grant - Please state  name, position and address clearly)

References

(Maximum of  20 for Major Grant applications, 10 for others)

Mini-Curriculum Vitae for each applicant

(Do not exceed this space i.e. one side of A4 per applicant)

For major grant applications only, please give the names of two referees whom you feel would be suitable for this project.  Colleagues in the same Department or regular research collaborators in the present or recent past are unacceptable. The Society may use one or both of these referees, or may select its own referees, should your application be shortlisted for external review.

Referee 1

Referee 2
Conditions under which Grants are Given

A
HIS may change the Terms and Conditions of Award from time to time, at which point the new terms and conditions apply to all new HIS awards.  

B
Once a grant has been awarded, HIS undertakes to provide financial support for the stated period, subject to the availability of funds.  Whilst it is HIS’s intention to provide funding for the total duration of the award, lack of funds could in exceptional circumstances result in the premature termination of the project. 

C
It is a condition of the award that the grant be administered without the addition of any levies (overheads) by the university or hospital authority named in the application. HIS will only fund costs directly associated with the delivery of the stated objectives of the application.

D
An award must be taken up within 6 months of the offer of funding, unless otherwise agreed with HIS. Claims against the grant should be made to HIS, stating the reference number allocated, the name of the grant-holder and the title of the project.  The Society reserves the right to withdraw unclaimed funds at the end of each financial year.  

E
It is the responsibility of the host institution to ensure that the funding made available by HIS is applied exclusively and appropriately in support of the research project for which it has been awarded, and that all contractual requirements relating to the research are met, and that there is appropriate supervision of the researchers.

F
Any modification to the original protocol submitted and approved must be authorised by HIS prior to any changes taking place.  Such modifications 

which can be requested include: 

No-cost extension

An extension to the period of the grant can be requested if the recipient does not expend their award funding in the allotted grant period. 

A no-cost extension provides the award recipient an extended award term, typically twelve months, in which to complete their research project and expend grant funds. Generally requested when an award recipient does not expend their entire award funding during the allotted grant period, the award recipient must submit this request in writing to the Grants Secretary.  The written request must be accompanied by a financial report and a research progress report. The financial report should indicate expended funds to date. The research progress report should provide a brief overview of scientific accomplishments to date and a brief explanation of the investigator's plans towards completing the project during the extension period. 

Transfers

Should a research award recipient transfer to a new institution, a request to transfer the award must be submitted in writing to the Grants Secretary.  The following information must be provided:

· A Research Facilities Statement that details laboratory, support staff and clinical facilities of the new Institution

· A letter from new Head of Department stating that they are aware and supportive of the funded project and that adequate facilities will be available to the recipient to enable completion of the project

· A statement to describe any changes to the research project, technical approach and anticipated results, if different from that stated in the original grant application.

Grant Equipment

Recipients of HIS awards should negotiate the right to retain laboratory supplies and equipment purchased with grant funds should they transfer to another institution. However, it is the prerogative of the initial institution to determine whether equipment purchased with grant funds will remain at the original institution.

Budget revisions


Recipients must seek written approval from the Grants Co-ordinator to make any significant changes to the original budget as stated in the grant application, if this has any significant impact on the scope of the research or the way it is conducted.

G
No increases in salary (other than annual increments already built into the original application or nationally negotiated salary awards) will be paid by HIS.  

H
Publications arising from the research should be submitted to the Journal of Hospital Infection in the first instance. To enable HIS-funded work to be readily identified, it is essential that our support is acknowledged in all publications arising as a result of a project. A copy of all such publications must be sent to HIS.

I
HIS should be sent copies of any publicity releases issued about activities based on HIS-funded research. HIS should be asked for permission if wishing to use the HIS logo.

J
For all grants, interim six-monthly reports, giving an update on the progress of the project, must be submitted to HIS. The report form can be downloaded from the HIS website (Appendix 3). Please note that failure to submit these reports may result in payment of subsequent invoices being withheld until a satisfactory report is received. For all grants, a final report, giving a brief summary of the work undertaken, and including copies of any publications resulting from the work, must be sent to HIS within three months of the end of the grant. Final reports will also be taken into account when assessing any future grant application on which the grant holder is named.  

K
Once the project is completed, you must be willing to present your work at a meeting of the Society or its Council if requested to do so. This may include submitting an abstract to the HIS International Conference. HIS will cover reasonable expenses incurred in complying with this request.

L
HIS does not act as an employer for the grant holder or other staff associated with the research that is funded. In all cases where support is provided for the employment of staff, the host institution must undertake to employ these staff and issue a contract of employment in accordance with current legislation relating to the conditions of employment. 

M
Intellectual property rights
HIS, as a medical research charity, is under an obligation to ensure that the results of research which it funds in part or in whole, are published ‘for the public good’.  At the same time, it recognises the pressures which are upon Research Institutions and, therefore, the following Grant Conditions are intended to pay due note to both of these potentially disparate requirements.

All results of research and the intellectual property rights in such results, in relation to which HIS has made a grant, must be considered for patent protection by the appropriate authority within the host institution.  Agreement should be made between the host institution and HIS on the apportionment of financial interests in the intellectual property before the patent is applied for. Publication of the research findings must be delayed until such consideration and until patenting, if there is to be such.  No unnecessary delay, however, should be allowed to occur before publication is sought.  

No individual involved in the research, nor the institution, may enter into any arrangements with any commercial enterprise that will in any way allow the commercial exploitation of any knowledge gained as a result of the research being funded, without first obtaining HIS authority in writing.

The Institution must apply with full rigour all the relevant arrangements, as may from time to time be mutually agreed between HIS and the Institution, for the protection of any patentable intellectual property rights arising from any research funded as a result of the application.  If the Institution, however, decides not to proceed with the protection of any patentable intellectual property rights, they will fully co-operate (and ensure that their employees co-operate) with HIS, so that the Society will have an unreserved and unrestricted right, but not a duty, to seek patent protection (by its own hand or through its agent). 

N
Copyright
Occasionally it is necessary for HIS to require that all copyright and rights of a similar nature (created as a result of works by individuals and groups of people financially supported by the Society), capable of being conferred under the laws of the United Kingdom and other countries of the world, should be assigned to and vest absolutely in, HIS.  At the request of HIS, the individuals involved must execute such deeds and documents and do such other acts and things as may be necessary to achieve the assignment and transfer.  When this is the case, there will be a specific condition in the formal award of grant letter to the host institution.

O
Scientific fraud

In the event of suspected scientific fraud, it is the responsibility of the employing authority to investigate this.  A condition of HIS funding is that the employing authority has a mechanism for investigating and dealing with scientific fraud.


In a case of suspected scientific fraud involving HIS-supported research, HIS should be notified in confidence and kept informed of further developments.  At the initial stages of the enquiry, HIS would not normally suspend the grant.  However, if adequate and timely steps are not taken to proceed with the investigation, then HIS will suspend the grant.  If fraud is proven, HIS will terminate the grant immediately. The recipient of the grant will reimburse all monies received to HIS.

I agree to abide by the above conditions

Signature of principal applicant: ………………………………………………………

Date:........................................................................................................................

(U.K. Registered Charity No. 286064)

Healthcare Infection Society 

Research Grant
Instructions to Applicants
1. Applicants should familiarise themselves with the document “HIS Grants Programme: Standard Operating Procedures and Terms and Conditions” prior to beginning the application process.

2. Applicants should complete all sections of the Application Form and should sign to confirm acceptance of the Terms and Conditions.

3. All completed Application Forms (12 copies in total) should be returned to:

Ms S M Hollinshead

Healthcare Infection Society

162 King’s Cross Road

London

WC1X 9DH

Applications received after the deadline stated on the HIS website will not be considered.

Applicants planning to deliver applications to the HIS office by hand are advised to phone in advance to ensure that a member of staff will be available to receive the delivery.

It is the responsibility of the applicant to provide the required number of copies and to ensure that applications are complete.

4. For further information contact:

Ms S M Hollinshead

Tel: 020 7713 0273

Fax: 020 7713 0255








E-mail: sue.hollinshead@his.org.uk
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